
Quinton Township School District
8 Robinson Street, PO Box 365

Quinton, NJ 08072
Phone: 856-935-2379 * Fax: 856-935-1978

________________________________________________________________________________________________________
Gwen Herman Stewart G. Potter Jr. Karen Stoms

Principal Superintendent Business Administrator
gherman@quintonschool.info spotter@quintonschool.info kstoms@quintonschool.info

Job Posting
Quinton Township School has the following anticipated opening:

School Business Administrator/Board Secretary

Qualifications:
● Must possess a valid New Jersey Business Administrator’s certificate or

certificate of eligibility.
● 3+ years of experience in a school business office or school accounting
● Qualified Purchasing Agent certificate (QPA) preferred
● Must have experience with grants management
● Strong knowledge and accomplished leadership skills in budget preparation,

GAAP accounting procedures, payroll services, pensions, buildings and grounds,
transportation, food service and routine business office practices

● Proficiency with electronic databases, spreadsheets, and other technologies
related to efficient business office operations

● Collaborative management style with strong interpersonal skills
● Exceptional attention to detail, time management, and organizational skills
● A commitment to excellence for all students

Position available on or about April 15, 2024
Send letter of interest, resume, certificate and application from the school website

(www.quintonschool.info) to:
kscarpa@quintonschool.info or

Kristina Scarpa, Administrative Assistant
Quinton Township School, PO Box 365, Quinton, NJ 08072

EOE/AA

Deadline to Apply: March 27, 2024 or until filled

Posted: March 13, 2024


